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Welcome to the Program!

We hope that this handbook will give you some idea of what to expect and how to prepare for your se
Chicago. Once you become acquainted with the city, you will make your own discoveries, but we t
materibwill help you begin that process.

Like the program itself, the student handbook changes a bit from year to year. It is a compilation o
gathered from past program participants, faculty directors, anidiitevwstaffy It includes basiormation

about the Newberry Library, your accommodations, general information about Chicago, and ACM pc
important issues.

Once you arrive in Chicago, you will receive an orientation to theiblaasaythe city, as well as more
detaild information about the seminar. If you have questions, please contact the ACM office.

Please review this handbook and bring it with you to Chicago. We welcome your comments and sugc
how to improve this book for future participants.




Academic Program

On the ACM Newberry Seminar in the Humanities, you conduct independent research and writing at on
worl dds great I i br ar iYoswilibe invollred in boxhaiseéminar gnd independerd
researcproject

The Seminar
Placing Race: Investigating the History and Memory of Racial Pas}s X
You will have the opportunity to discover and investigate thel meanings EE®
attached to race across time and space. This seminar will draw on thegEea
groundbreakinghslarship about histories of race, race relations, § ; :
representations that are the foundation of interdisciplinary fiel
American Studies, Ethnic Studies, and Cultural Studies, as we
States history.

You will work with the Neve r r y L i bran@avneg @dlectiomo
manuscripts, documents, visual culture, and other primary sourd
shape our understanding of race from the colonial era to the prese
research will be guided by two scholars who are thwpéetsl.

There will be four workshop thehasve America and the U.S. West,
Slavery and Abolition, Orientalism at Home and Abroad, and The Great
Mi grati on. These topics wildl gui de t he Swdems nar
will be encouraged to make use of resources across the city of Chicago, as well.

Independent Research

During your time at Newberry Library, you will spend a significant portion of your semester immersed
Newber ry d sWorkioglith gotrt professas. and the Newberry staffi)l ycreate and shape your
research topic during the beginning of the sémeisigryour orientation to the libsaoy will hear from a
variety of Newberry staff. The Newberwyilsta#fan extresly important asset to your research.

After several weeks of intensive study and proposgbuwitingunch intpourindependent research. The
group will come together in regular collaborative wtwrksipopt on their progress, give daahfeedback

and suggestions, and discuss inevitable problems andYoadillalks. meet independently with faculty to
reviewyourresearch. The culmination of the semester will be a research symposium, designed by the stu
whichyouwill present the resultgairresearch.




Administrative Arrangements

Tuition

To save yourself any-thsgnce oonunications hassteeclwith important offices your home campus
before you leave, to be sure they know about yourylamsionyfor thslewberryprogram should be paid
directly to your home campus businessetiffieg/our departure so that the money can be forwarded to the
ACM office to cover the educational expenses of the program.

If you are on financial aides®ive student loan checks that need your signature, consult your financial aid
and bursar about making alternative arrangements.

Refunds
Tuition refundgill be made using the policy and schedule in effect on your home campus.

Program Fees

The remainder of the program fee (minus the $400 deposit paid to ACM) should also be paid directly to
campus before you leaMe. part of the program fee already expended on your behalf will be
refunded should you withdraw from the program Stuénts from neACM colleges will have different
billing details, but remember that all fees are still due prior to the first day of the program. Please note th:
be liable for any damageuto apartmeriibrary materials or facilidesng yautime on the program, and
ACM is not responsible for any excess costs incurred for such behavior. If there are any outstandir
obligations due for your participation in the program, your grades will be held at the ACM office until all
ae clear.

Housing Security Deposit
You will be liable for any damage to your apartment du
time in Chicago. You have already pgaidhauting securit
deposito ACMthat will be applied, if necessary, to cle
and/or repairing yowpartmet, and the remainder will
refunded to you after the program. Please note that if t
cleaning and/or repair is greater 208ry&u will be responsik
for the additional expense.

Academic Planning
Before you leave campus, you shouldhdisseerssnar with yo
academic advisor or a professor in your major departme
participation in the seminar may satisfy some requiremens
major. In some departments, the paper you write mig
gualify as a senior thesis or sergebasishfor an honors the
You should also stay in contact with your advisor over theft
the seminar, as you develop your topic and pursue your

because your advisor may have some valuable expertise i

Grades & Credits

It is your respalitity to consult with your college registrar SQL o
grading, course credit arrangements, and registration policies for

offcampus studieSheckigwith your registrar and advssparticularly importanyou expect any of your
courses to fulfill echor departmental requirements. During the first week of the program, students will be
to indicate whether they wish to have letter grades recorded on their transcripts or the pass/no credit op
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grade choice form will describe briefliyegbdor each ACM college, but it would not be a bad idea to check ¢
the rules ahead of time if you need to be certain how the courses will appear on yoWrumdlelge record.
grade choice form has been submitted, you will not be allowed to make ahges, so make sure you

are clear on policies for awarding credit at your college.You also need to make sure you have fulfilled
courses for your major and other requirements at your institution.

LE Livn:
DHEURY

For the fall seminar, the distribution of credits is a
madter of negotiation between the student and the
instructors in consultatic
DeanCredits may sometimes be divided among two or
even three disciplines if the choice of research topic
makes that appropriate and your addisegistrar

agree.

If you are not an AUCA student, you should make

the necessary arrangements in advance with your own
college registrar. You will still fill out the grade choice
form to confirm the arrangementsayanade.

At the end of theogram, grade recommendation
forms will be sent to your college registrar, and the 16
semester credits wild/l be
credit systenif there are any outstanding financial
obligations due for your participation in the program,
your gades will be held at the ACM office until all
accounts are clear.

Check with your registrar about registration for the

spring term following your return so that your academic progress is not impededdffciegedaaktar
register before yeave or arrange to have your registration materials seDhicagau in



Associated Colleges of the Midwest Policies

ACM PoLICY ONFEXUALHARASSMENT

. Policy

It has been and remains the policy of the Associated Colleges otAtdMMibatesexual harassment of
students and employees is prohibited. Violation of this policy nthgciekudbriismissal of students
discipline amtischarge of employees. However, allegations of sexual harassment are serigeshahd may be
prejudicial to the alleged offender. Accordingly, allegations not made in good faith may subject the com
disciplinary action.

II. Sexual Harassment Defined

Sexual harassment includes unwelcome sexual advances, requests fandsexioet ferbed or physical
behavior of a sexual nature when (1) submitting or refusing to submit to such conduct is used as a b
decision affecting an individual's academicestailoyiment, ¢2) such conduct has the purpose or effect of
creating an intimidating, hostile or ofteshsoagional environment

[Il. Grievance Procedure

Any student who believes that he orlstenhsigcted to sexual harassmamclasse to informal and formal
grievance procedures designed for gbhsepaf investigation and resolution of such alldgétionsl
grievance resolution is encouraged although not requineitigdriagiie formal grievance procedure.

As a preliminary matter, simgentvho believes thaesorhe has been sdiyuharassed should report the
incident promptly to any of the following:

Director of the program in which the student is @notfiedappropriate local staff
or faculty member

Director of International Study Programs at ACM Chic&graffisekerman

Director of Chicago Programs, Sally Noble

VicePresident of ACM, John Ottenhoff

Assistance in presenting a grievance may be obtained from another employee or student. However, &
other third persons may not participayefatet of the grievance procedure unless ACM and all interested pa
otherwise agree.

INFORMALPROCEDURE

An informal procedure is destgnesbolve sexual harassment allegations without having to invoke the fc
grievance procedurkis can beitiated through contact with any of the staff named above. Tesawal is to
the problem through discussion witutlegtthe alleged offendard any other relevant personstutieait

and/or staff memlzggrevance officer redgct tdermirate the informal procedure if it appears that no progress |
being made in resolving the despteitiate a formal procedure

FORMAL PROCEDURE

1. Studentawho wish to lodge a formal complaint must sign and submit it in wsitifignierabgrs e
abovevithin 120 days of the alleged harassment.

2. Thereafter, the President of ACM (or if the President is the alleged offender, the Chair of the E
Directors) shall assign a grievance officer to investigate the complaint anéinrdpgatchesfreevance
board comprised of the President, the investigating grieveanue afiécether grievance officer selected
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by the President. No employee accused of harassment may serve on the grievance board.

3. The investigation shall incluelevievs with the complainant, the alleged offender, who shall be informed
the allegations against him/her, and other relevant persons. The grievance board may supplen
investigating officer's investigation by itself conducting interviemisgnelegsig evidence.

4. Within 21 days after the investigation concludes, the grievance board shall decide by majority vote wh
complaint allegations are supported by substantial credible evidence. It shall then inform the compla
allegd offender of its decision.

5. Any disciplinary or other corrective action resulting from a violation of this policy shall be determir
accordance with ACM disciplinary procedures.

IV. Third Party Harassment
Any student who has been sexually bgrasted party (i.e., vendor, guest speaker, internship setting) shoul
report the incident promptly to any grievance officer who will then investigate and attempt to resolve the pr

V. Confidentiality

All complaints and investigations of seassinbat shall be handled in a confidential manner and shall |
disclosed only to persons having a legitimate need to know. Grievances and documents will be m
separately from other student files.

VI. Non-Retaliation
Complaints made in gooddadler this policy shall not result in any adverse action against the complainant
shall any person who participates in good faith in an investigation be treated adversely because of such pz

Nothing in this policy precludes an indraiduplfsuing any legal remedies available to him/her.

ACM PoLICY ONPERSONAIABUSE

Personal abuse, whether oral, written, or physical, exceeds the bounds of appropriate discourse and civi
Harassment of another because of his/her race,esgatiah,oethnic background, religion, expression of
opinion, or other personal characteristics is prohibited. ACMIstudagegye in such behaagr be
disciplined and/or dismissed from a program.

ACM PoLicy oNDUAL RELATIONSHIPS

A dual relationghis one in which the faculty/staff member has both a professional and a romantic or ¢
relationship with a student. This includes relationships which appear to be mutually consensual. How:
inherent inequality of power between student gyistdticateates an unacceptable conflict of interest in a
supervisory, educational or advisory context. For this reason, dual relationships between faculty/staff anc
who patrticipate in the same program should be avoided. If a relatidashipgevatetise the faculty/staff
member is expected to remove him/herself from supervisory or advisory responsibility for that student,
disciplinary action.

ACM PoLicy ONDISCRIMINATION
The Associated Colleges of the Midwest does not disctingnaperation of its educational programs,
activities, or employment on the basis of sex, race, creed, national origin, age, sexual orientation or disabil



Program Policies

Consumption of Alcohol

The program expects students to conformate taevstand city ordinances pertaining to the consumption of
alcoholic beverages. These restrictions state that it is illegal to purchase or consume alcoholic beverage
under the age of 21. Itis also illegal for anyone of legal ageaicqgholtb®everages in order to provide

them to anyone under 21. Consumption of alcoholic beverages is strictly forbidden in program facilities.

Use of lllegal Drugs
Use or possession of illegal drugs is prohibited while on the programfandisngssahds

Respect for Individuals and the Program Space

You are expected to respect the diversity of the student body of the program. Harassment of any studen
reason will not be tolerated. If any problem arisestoelevesnwhich seeherently irreconcilable, the

affected students should request assistance from a member of the staff with whom they feel comfortable:
Newberry Library staff, or the ACM office staff. Students are expected to handle conflicts gn#tenaturity ar

You are also expected to respect and keep clean prograntiudicigtibe, Mewberry Library and apartment
common space.

How To Remedy Conflicts Between Students

Students should attempt to remedy problems between themselves fifka provlerearises between
students which seem inherently irreconcilable, the students involved should request assistance from the .
with whom they feel comfortable.

Breaking Program Policy
Disregard of any of the program rules or policiadssfgralismissal from the program. This can have serious
financial and academic consequences.



Housing

While on the Newberry Seminar you will reside in @eaGiotdt Near North Safdy a few blocks from the
Newberry LibraryThe neighborhood is a busy commercial and residential mix with ahfectitasnight
sometimes noisy and congested, especially on warm nights. There are grocery and drug stores, resta
cafés located within a couple of blocks. Liglke Miehshoreline bike path, and the beach are three blocks ea
Lincoln Park is about a half mile north.

Your rent (including utilities) is included in the program fee. The first roommate to check in will be gi\
Apartment Condition Form. fidnms is to be completed and returned to the front desk. You and your roomm:
will receive a copy of the completed form. 280uncbising deposit will be held by ACM and used toward
cleaning and repair if needed; the remainder will be refuimdgalir hést interest to maintain the apartment
and report any dansaghll plumbing, electrical, gas, and maintenance issues should be reported to buil
management.

Your Apartment

Each unit is a studio apartment (similar in size to a stanaan] aathmarkitchenette, bathr@ndgloset.

The apartments are approximately 1506 x 186 and
kitchenettes include an oven, microwave, and a compact refrigerator. You will iyeed ¢evprovaeng

and dining supplies. Some apartments have o0Mur
from the wall. Other apartments have regular twin beds. Windowslihdse Bathrooms have a tub and
shower withshower curtain. Keep in mind that all apartments are different. If you are nfiissingpanything
want to exchange somethioegsure to call the building manager and request it. You can also ask to borre
vacuum cleaner from time to time

The Neighlorhood

The Gold Coast is an increasingly wupscal e, bust
and entertainment venues. Even late at nightlit advelielpatrolled by the police. Violent crime is rare
here, but agttvany busy urban neighborhood, there is a relatively high rate dBpetiyehefkeep your purses
and wallets secure and your doors and wihdoheslacketet new acquaintances in a coffee shop or restaur:
rather than invitingeth to your apartment. It is important in Chicago to always be aware of your surround
Keep track of your whereabouts and keep an eye on those around you. Paranoia is unnecessary, but bei
is the key to heading off trouble that may edbxpecte your way. See the section in the handbook on
OPersonal-C8ampesy SandyObHf

Roommates

You wi || share an apartment with an assigned r
email addreBsm the program assoalteit a month before the program beginter@hsitdents will be
assigned a roommate by their instructor or the program associate. Occasionally enrollment changes .
minute, and thus so may roommate assignments.

We suggest that you cogtaat roommate in advance. Sharing a small space can be a challenge. It hel
roommates to lay out some ground rules (e.qg., splitting the cost of basic groceries like milk, bread, and eg:
quiet times; determining a visitor policy; andtcanfany conflicts as they arise through prompt and frank
discussion)f you feel more comfortable having a mediator, please feel free to contact the Program Associa

10



Single Occupancy

In order to have a single apartment you must be wilfogttamyou must request it well in advance of your
arrival. A single studio apartmemstly. Check with the Progssmocrateegarding additional costs and to
arrange for a single studio apartment

Telephone Service

Many students, both semasteshort term, choose to use their cell phone as their sole source of phone ¢
while in Chicago. If youd your roommaeeferto set up a latide, each apartment has one phone jack; you
will need to provide your own telephone answaatinghachine or voice mdou will use either your cell
phone or ladohe to buzz visitors into the building.

Internet Service

Many students can access their college email accounts using the ACM workstation or the wireless net
library, but accesslimited. If you are a heavy Internet user, theamyatecations nearby with wireless
internet Check outttp://www.wi-fihotspotlist.comfor information on free-fiviocations in Chicago.
Additionally, the Newberry Library is equipped watbsviitelrnet access.

Laundry
There is a cemperated laundry room on the first fldwr apartment buildewuipped with five washers and
five dryers ($1.25 per load to wagbt&Hry subject to chahge

What to Bring |
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We strongly recommend that you contact your roommate prior to arriving in Chicago to coordinate wt
contribute what toetlpartment. The apartmaetstudios, so larger items such as TVs and stereos should
brought by one person and skaredhould each bring a comiaytep(recommended if possible.

AEMoney plan ahead and save your money prior to coming to the program. There is a lot to do in
Chicago and the cost of living in the city may be significantly higher dinae canyaws. h
Past students have spent betweeS&BID during the semester on food, books and entertainment.

/E Personal Compudef you have one, bring it. Most students find having their own computer is
indispensable. If you do noybavewn computer, ACM owns séa@igicomputers as well
as printers to use for word processenga@s).

/A Bedding (twin sheets, pillow, blankets) and towels (bath and kitchen)

/A Dishes and cooking utensils, including silvervaare gastspartment buildisgpplies a microwave)

/E Study lamalthough there are lamps in each apartment, they may not be ideal for reading and writing

/A Stereo and TV, if desired (again, check with your roommate to avoid redundancy)

/A Alarm clock

/E Clothes for different kinds of weaftan very hot to very cold during the fall seminar

/E Cell phone or traditional telephone and answering machine

/A Electric fan (for fall students)

What NOT To Bring

e Dondt bring a dnde GoldICedgtextiremalytlimiecand tipkatingkanditaving are very
expensive in Chicago.

e Dondt bring pets. They are not allowed in the

Bringing a Bicycleb
Chicago is superb bicycle territory. Bike paths run along the laite thedotinis, and the land is flat. If you
bring a bikéhe apartment buildivags a room where you can store and lock it. A $5.00 refundable key depos
required to use this facility. Bikes are not allowed in the elevators or apartﬁmng%rwmmte

lockand lock the bike whenever it is not in use
should also bring a helmet for city bike riding.

Shipping Luggage
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You may send your luggage ahead of you and claim it at the front desk when you arrivenorg tiemrerally nc
three days in advance.

Personal Banking

A convenient banking option is to use your ATM card from your home bank account (this is definitely
option for shetérm students). ATMs are readily available throughout the Chicago areodoépending

on your bankos pol-usesurchargehfa ATM tramgagctions,eandanoss barks dharge @
(usually $1. 882 . 00, t hough someti mes higher) to use th

The bestay to avoid ATM fees is to use your debit card for purchases at grocery stores or drugstores an
castback option. You may be able to withdraw up to $60 without incurring any additional fees.

If you choose to open a checking accounthieagan i@ost banks offer some sort of student checking accol
that usually requires no minimum balstmesndBank of Ameaieathe two major institutions in Chicago and
the surrounding suburbs. Both of these banks have branch loca8discwstiofioRr apartmenand

literally hundreds of ATM locations throughout the city.

Please call the banks directly or visit their websites for more information. You may want to comg
application process ahead afrtimebecause it will &attme to get checks printed wittCjocagaddress.

Chase 87#6824273 owww.chase.com
Bank of America 8669047222 or wwwankofamericam

Please note: Local banks generally wilohmwcashemkitess you have an account with them, and the proc
unable to cash checks for students.

Personal Safety and Of€ampus Safety |

While studying afimpus offers new eduehbpportunities, it can also present challenges thadl aigks
different from those on your home campus. Just as you prepare for a new mode of learning on the prc
should also think about living in a new environment that may contain new kinds of risks and will not hav
support systems or ohassistance that you have turned to on your home campus or in your home town
are some guidelines to keep in mind as you prepsdesvioerttyeSeminar
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Personal Travel

Living in the city requires a level of awareness and preparednes$s omustmesban environments. In
Chicago, you will be walking, taking public transportation, and perhaps bike riding. You should plan yo
ahead of time and be aware of your surroundings. If you ride a bike, be sure to wear Krigptorateand use a
typeu-lock.

Though much of your time in Chicago will be spentybatvagsntmeand the Newberry Library, you will
want to get out in the city as well.

Street SmartsCrime, and Random Violence

Like any large city in the world, Chiaagoime crime and random violence. We encourage you to travel witt
partner or in a small grovipu shoulélk to your instructors and people at the Newberry about coming home
night and what neighborhoods to avoid.

Looking confident isiapleard effectivesafety measure that makes it less likely that someone will bother yo
One way to achieve this is to plan ahead of time where you are going and how to get there. That way yot
having to look repeatedly at your map, somethingggdsth yaau are a tourist and an easy mark. Good
planning can also help you avoid situations that might be dangerous, such as being out late at night in
neighborhoods. If you are out late by yourself, arrange for two of your clasgouatddhe sudmvay or bus

stop, or plan to take a taxi home.

|l f you find yourself in a neighborhood that seece
instincts. If you feel uncomfortable because someone is watching e/doilowoayilgbl, exercise common
sense. Avoid entering an elevator or apartment building where you will be alone with the person; stay
streets and avoid less traveled ones. Should you find yourself in a situation that feels dgmgerous, call
make noise calling attention to yourself.

Be alert to what is going on around you in the city streets; it is a good preventive measure. In neighborhc
from the cityds mai n bus iflasbygesvelnaorgaexpeansivé hamdbags, yau e a
could become a target for. tidfto avoid wearing a backpack that can be unzipped from ¢thewsiesk. In
areas and on public transportatismart to carry a pack in front and to avoid carrying a pursedolf you
carry a purse, be sure to carry it diagonally across your body to avoid an easy snatch. CTA passes
temptation. Be sure to hold them so they cannot easily be grabbed.

In the area aroymdir apartmerthere are often panhandlers whskwok anoneylt is your personal chdice
youchoos¢o give If you choose to give money, have it handy in yodiaporcketigging in your bag or
wallet.

A man should avoid placing his wallet in a back pocket where it can be isasityp ldtgdodtidea to avoid
making eye contact or looking confrontational. The best advice in many neighborhoods is to act aloof.

The Newberry apdur apartmeatr e i n one of Ch iSomegeighlsorheodsfare mucimless g
safe. Tryo avoid new areas of the city at night and keep your exploring to the dayhgint inodiosibt
about the safety of a neighborhood, ask someone who knows the city.

Apartment Safety
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For protectioagainst fir@ test your smoke and car|
monoxideletecta Make sure you know alternate
in case of fire and the location of the nearg
extinguisher.

Security inside apartmémigintain anonymity. Do
advertise a clear pattern of coming and going or
roommates about plangotout. Alwagisubldock your
door, even when down the hall or in the building.

Treat your fellow students like farBigywilling to esco
a fellow student home fronHastop late at night,
advance money for a taxi as a safety measure.

Health
Any new experience may create added stress. On the program, you will be in a new location with new |
wi || have a rigorous academic schedul e. Al so,

can be found later in thidb@ok.

Gender Relations and Sexual Harassment

Sexual harassment can take many forms ranging from unwelcome sexual advances and requests for se»
other verbal or physical behavior of a sexual nature. Such conduct can create annmomatdéng, un
embarrassing, hostile, or offensive work or educational environment.

ACM policy prohibits sexual harassment by program staff and students. Each student is entitled to partic
program without having to put up with harassraenhcomfortable situatidmy problems should be
immediately reported to the program staff, whether it involves another student, prégralty, staff or
Newberry stafft may be possible to help you identify a way of stopping the harasshentoessargyfor

you to get out of that setting.

Consult with Staff
You will generally be able to recognize dangers and manage risks. Even so, be sure to let people kno
feeling concerned or unsafe. Program instructors, Newbertigesta@Manifice staff are here to help you.

The Newberry Library |

Schedule
The library is closed on Sunday. The following schedule will be explained further duftigaseembddion.
thesdours must bstrictly observed and are sulgestidnge.
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MONDAY Tuesday, Friday & Saturday
Sunday Wednesday,
Thursday
Closed 7:30 AM5:15 PM 7:30AM0O 7:45PM | 7:30 AM& 5:15 PM
Building Hours
Closed Closed
9AM 6 5PM
Reading Room Hours
Paging Hours Closed Closed 9AM- 4PM
Closed
General Reading Room
Books Collected from 4:45 PM General Reading
Reading Rooms ' Room
Special Collections 4:45 PM
\g\alllugtlﬁems 444%0 Special Collections
ers 4. Vault Items 4:30
All Others 4:45

Reading at the Library
The codictions of the library are stored in closed; g
controlled book stacks. No materials from the libr
leave the building or be taken out of the reading rq
reading room staff member will bring the library mat
you. There are twoadeng rooms in the library

separate collections. When you receive your orie
the library, you will be shown how to identify
materials are from the General Collections andg™WHIC ,
materials are from the Special Collections. 2negl o

Colletions materials and some twentieth century
Collections materials can be paged to reserve spag
be assigned to you. Most Special Collections mateg
be viewed in the Special Collections Reading Room.

Security

You will receiva @rientation to the library and be taken on a tour when the seminar begins. Security is ti
the library because of the rarity of many items and the needinstghargaggbility of théfhen you

arrive each morning, the guard at theefsrwill ask you to sign in. When you leave in the evening, the gua
will check your bags and you will sign out. If you are bringing in several bags or a suitcase, you should lez
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a locker on the first floor so the guard will not neel tioesearg¢ou will need a quarter (refundable) to use the
locker. There is a change machine in the locker room on the first floor.

Building Plan

Basement  Seminar rooms B81, B82, B84, B91, B92, B94

1st floor Bookstore, exhibit galleries, lockers, lounigey seom 101

2nd floor Geneal Reading Room, Towner Felleunge, 2 West (ACM study area)

3rd floor Reference department, card catalog, Research & Education office, seminar room 380

4th floor Special CollectidRe adi ng Ro o m, offiseSJbtkers nrasearchu centersy serdinar
room 401

5th floor Mail room, lounge, photoduplication services, business office, conservation laboratory

General Conduct

When the seminar begins, please review the information sheets and guidelines primtgd Bpthe dfewbe
the regulations are obvious rules of conduct that would hold true in any library, but the Newberry also
specific guidelines that are in place to preserve the condition of the collections. A staff member will tell
are harichg something improperly.

Cell Phone Usagdf you have a cell phone, turn it

SHAKESPEARES off while in study areas or reading rooms. If you must
CoMEDILS : have it on, set it to silent or vibRit=ase keep cell
A Y o phone usage within the Library at a minimum. If you
To the Reake. f S need taise your cell phone please use it in the halls
Tl bt A of the library, away from the doors to the reading

rooms and offices.

'lP-..f o
M.-n.m., e

Bt i s Noise: Do not hold conversations in study areas or

Mahl\..w . | B

the reading rooms. You should ask the person you
would like to speak with to stép time hall.
Remember that fellows and others are trying to
concentrate in nearby carrels and in the reading
rooms. Go to one of the lounges if you need to have
an extended conversation.

Dress:There is no dress code for readers in the librany; drovesveust be worn at all times. Casual dress is
appropriate; slovenliness is not. Coats and backpacks must be checked in a locker.

Food:Except for libragponsored functions, food and beverages may be consumed only in the lounges on
andfifth floors. Food may be stored only in the lounge on the fifth floor or in the lockers on the first floot
and beverages, including water in closed containers, may not be brought into the reading rooms or t
reading room on 2 West. Yayimot carry beverages into the hallways or into the seminar rooms. Library |
may not be used in areas where food/beverages are permitted.

Smoking:Chicago Law prohibits smakitige building aiithin 15 feet of the entrance to any buligiog
must smoke, go outside the north endréreéar corner of the parking lot.

Behavior: The library staff is glad to help you if you have questions, but you are apt to get more willing a
if you are polite and cooperative with them.aAkary staff member can often save you (and them) time al
trouble, so when in doubt, please ask first.
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Participant Guidelines

Students have the status of fellows at the library and are treated as such, though instructors are there to
needednd to intervene when necessary. Students should continue to behave in accordance with the stz
behavior set by their college with respect to public decency, drug use and abuse, community responsik
However, the special nature ofethmar experience itself, the character of the Newberry Library, and th
conditions of life in Chicago require some additional guidelines.

1. The timetable of seminar sessions, paper deadlines, etc. will b
drawn up by the seminar instructor(s) atrihenbetf each term.
Seminar students must adhere to this schedule.

2. Students should tell the seminar leaders ahead of time if they plz
to go out of town for the weekend. In case of an emergency, the
instructors need to know where students are #mely hkan be
reached. Students should also inform the instructor if illness
prevents them from attending any sessions. Students are discoura
from being away often. Participants have found that research time
valuable and Saturday is often amgotalwork at the Newberry.

There may also be group activities scheduled for some weekenc
Remember, too, that there is a lot to do in Chicago! Be sure to
check with your instructor before planningo&toou trip.

3. Participation in the grougcussion and group work of the
seminar is obligatory. Students should look on seminar participatio
as part of their general academic responsibility and as part of the
final grades.

Library Guidelines
You will receive an orientation to the libranywihfurther explain the following.

Many of the books in the Newberry collection are irreplaceable; therefore, special care needs to be tal
handling all library materials, including new books. Please be careful. Several thingsatiamaksge library
including the oils from your hands, light, and excessive handling. While none of these things can be
entirely, special care will extend the life of the materials.

Following are general guidelines for the use of library materials:
¢ Do nofflex the spine of a book.
e Turn pages slowly and carefully.

e Never mark pages or write on paper laid on top of a book. Tracing of maps or illustrations n
permitted if mylarinterleaf is used; see desk attendant.

¢ Do not lay any books-timen or prothem open with other books.

e Proceed carefully when unfolding and refolding maps. Ask for assistance if the item is too large
folding sequence is unclear.

e Never fold the corner of a page to mark your place oitpuit€osir ordinapapetrin library
materials. Reading room staff will provide you with efesmsaqd of paper as markers.
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e If you find uncut pages, bring the item to the service desk. Do not cut the pages yourself; in some
the uncut pages are bibliographigalficant and an alternate copy of the item tmayg isaypplied.

e Please bring any damaged material to the attention of the staff and they can arrange for repairs.

Following are additional guidelines for Special Collections matdrial = 7 i
e You will b given a table assignment and asked to sign ir. || 4 B | e
e Purses must be stowed under your desk. Bags, knapsacks, an& = e
computer carrying cases are not | e
allowed in the reading room and should be locked in allocker on ' .-

the first floor.
e Use of pens is not alloweddeimeading room, even when
have no library materials. Get hmathtof bringing a pad {
pencil or laptop computer to take notes.

e Books must be supported as evenly as possible to pre
on the bindings. All library materials must de tkeptable. |
the item is a book you will be given a futon or book crag
the book in, and a book weight to hold the book open.
using unbound material, you will be given felt to rest it (
may not read any library materiasii lap, including refere
guides, and you may not hold library materials off the t
not rest books against the edge of a table, or prop the
pile of other books.

¢ Use book weights (available at the service desk) to hold
op&. Do not keep a book open with other objects or rest your hand or arm on the pages.

¢ When using certain especially vulnerable materials, you may be asked to wear cotton gloves.

Computer Information |
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ACM owns seveldll laptogomputer running Microsoft Word which are available to students for writing an:
research. Students will be able to sign out these computers and will be responsible for replacing them |
lost or damaged.

It is very important that students not ingitdinatl software on any ACM computers. In the past, students
installed various software programs without staff permission and knowledge. In some cases, these
crashed, as there was not sufficient memory for all of the software prdgpamsultétdisngroblems with
computer viruses. Students should store their papers afldsiicaftsion e or flopp$ Bigks not on the
computer hard drives.

Because ACM does not own elaptgtior each student to borrow one, we encourags stuldring their

own computergdaving your own laptop is beneficial because you can take notes directly to your computel
researching. I f you dondt own a | aptop,Thea de s
program instructowill work out a process to determine who can borrow the computers and for what leng
time In determining who will borrow notebook computers, preference will be given to students with no
means of word processing. Some students with desktopsms prefer to use ACM laptops to take notes in
the library. Laptops will be loaned to students for this purpose only when available, and only on a da
Computers borrowed for fiakeng purposes should be returned to the Reseaatibr&@tice at the end of

the day.

ACM maintains a Dell computer and Hewlett Packard laser printer for student use in 2 West. This equipn
be used solely by ACM students and staff, and is maintained by the Research and Edugptienstaff. This
should be used primarily for printing program documents. The computer can also be used to access |
catalogue of the Newberry and for reststethWeb searches. (Recreational Web browsing can be done at 1
Harold Washington Libraryictv is even open on Sunday afternoons when the Newberry is closed.) Other
will be explained by instructors. It is vital that students adhere to these guidelines so that all have equal ac

If you have a wedsed-Eail account, you can usedtim@uter in 2 West to check it. This should be limited,
however, since academic uses of the workstation will always have priority. The library does have a
network which can be usgmagram goersonal lappFrequent-iail users shoulanptaset up an internet
connectiofiom their apartmentuse wireless networks at other locations.

Employment While On The Newberry Seminar

Although worls not guaranteed, in the past several years all fall program students who wighed to have
opportunity to work in the library. Students work up to ten hours a weekshdreaowus Jobs have

included: clerical work in Research and Educat.i
setting up exhibits; padpogks or cataloging for the General Reading Room or Special Collections; and ¢
research for projects such as the Encyclopedia of Chicago History or Atlas of Historical County Boundarie:

During the first days on the program, fall students wil listaf available jobs and will have help setting up
interviews. Keep in mind that research becomes more intense as the semester progresses and you still 1
fulfill any work responsibilities you take on.

Winter/spring students will finarsterm jobs posted.

Communications and Resources |

20



Post Office

Therearepost officat 227 E. Ontario (weekdays only 8:00:20rmp.m.) and at 540 N. Dearborn at Dearborn
and GrandThe lattehas extended hours, MeRddgly 7:30 a.f6.30p.m., Saturday 7:30 a800 p.m.,

and Sunday 9:00 &rf0 p.m.

Public Library

The Harold Washington Library Center (HWLC), the main branch of the Chicago Public Library, is locate
S. State (between Congress and Van Bui¥4302 (generafonmation), www.chipublib.ofdpe Near

North Library (310 W. Division) is within walking disyaoucAmdrtmentsyYou can check out materials with

a Chicago Public Library card, good at all Chicago Public Library branches. Most braneless also ha
internenetworks you can access from your Taqet@daCM and Newberry staff will provide information on how
to obtain cards.

Harold Washington Library Center Hours: Near North Library Hours:
Mondayhursday: 9:00 a-/m00 p.m. MondayThursdy: 9:00 a.nd.9:00 p.m.
FridaySaturday: 9:00 a500 p.m. Fridayd Saturday: 9:00 ad®.00 p.m.
Sunday: 1:00 p-6100 p.m. Sunday: closed

Other Libraries

The Newberry is an incredible library, but sometimes you might
secondary soes or other materials the library might not have. Be
the Newberry is a member of the ILSCO library consortium, prog
participants have borrowing privileges at the libraries at DePaul
and the University of lllinois at Chicago. WHilethéd er r vy 0 s
will be the heart of your work, these libraries have materials that
helpful in your research. More information will be available at the
beginning of the fall seminar.

Transportation in Chicago |
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Transportation
We recommend that while you are in Chicago you either use public transportation, walk, or bicycle. Car
difficult to get around in and are expensive to park.

Public Transportation: The public transportation system is called the Cheiadathaity, or CTA. The

CTA includes all buses and trains (elevated and subway) within the city limits. If you need CTA route, sct
fare informationsitwww.transitchicago.conwww.rtachicago.conflternatively you can tedl RTA travel
information service at-8387000, 24 hours a dalepending on where you are goingmaybesmore
convenient than the elevated train (el), but ezl is f

The CTA usésmnsitcards, which can be purchased at most
train stations and can be used on any rail or bus ling. You can
purchaseteansit carfbr $225 which is worth one rate
the train A transfer cost (to bus or train) of Sib2&or
two additional rides within two hours after the first bo

Additionally, Btra (www.metrarail.conoperates seve
train lines running from downtown to outlying areas
city and the suburbs. Ttrases can be used to get to
of the city difficult to reach using the CTA, such &8
Park or to outlying communities as far away as So

at the several downtown train statldnysx;aihng the RTA travel |nformat|on number listed above.

Taxis: Taxis are not advisable as a primary form of transportation. They are fast, but expensive. If you
your time well, you should have plenty of time to get where you neethéo@bAysing you can get a lot of
reading done that way. However, cabs can be helpful if you get lost or are out alone late at night. Carry c
least $20) at all times in case of an emergency.

Walking: If you allow enough time, you can getitabar of locations on foot. In Chicago, eight blocks equals
about a mile. If you walk briskly, you should be able to cover a mile in fifteen to twenty minutes.

Living in Chicago
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The following pages include some general informalidingalmoChicago. Tlkeicago Readleiprobably be

your most useful guide since it announces what is going on in the city each week. The new issue can |
Thursday evenings, free of charge, at most bookstores, music shops, atttexrarapegother locations.
Chicag@a monthly magazine, provides cultural and dining information and general articles about the ci
other good sources of information ar&htheday anBriday editiesnof the Chicago Tribused
www.metromix.comTheRedEyethe free Chicago newspaper with news, sports, and evéheRadwse

also lists daily deals at bars and restaurants around the city.

SHOPPING

Bookstoresd Aside from the large bookstims®d here, there are numerous small used bookstores all over
city. Many are concentrated in the Hyde Park neighborhood near the University of Chicago and in the
neighborhood along North Clark Street.

e Barnes and Noble, 1130 N. Stat28G&255
e Borders Books and Music, 830 N. Michigan333@4
e Powell 8s Books ( ne wd4gld4d dny 1501268587895 780 Li ncol n,

e Seminary Cooperative Bookstore (Chicagads |
438 ( The Newberryods A.C. McCl urg Bookstore |
| arger store with a few daysd notice.)

Drug Stores
e CVS$1165 N. Clark, 32808140
e CVS, 1201 N. State,-82p2842
e Walgreens, 933 N. State;B1IF0591 (sto)e3129430671 (pharmacy)
e Walgreens, 1200 N. Dearborn932R971 (store), 3B230973 (pharmacy)

Grocery Stores

e Jewel, 1210 N. Clark St.,-94269500 A standard, moderately priced store, the closesy@iore to
apartmentBy acquiring a JeRrekrred Card you can cash dmetkdbtain discounts on selected items
at both Jewel and Osco.

e Treasure Island, 75 W. EIm;430A.1443 A more expensive store that has more ethnic and gourme
foods.

e Domini ckds, 4-2741298 Thesecw largdstgnmocery State2ch@inicago.

e Whole Food80 W. Huron(atState 31293296003 A large natural foods supermarket. The produce,
bakery, and deli selections are very good, but more expensive than at a standard grocery. Th
decenselection of organic products. Their best value is bulk foods such as rice and grains, nuf
oils, granolandspices.

Hardware Stores
e Gordonos Ace Har d/#4/8388e, 24 W. Maple, 312
e Home Depot, 1232 W. North Ave ;4869200

RESTAURANS
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Chicago certainly ranks near the top among American cities when it comes to cuisine, and there are res
suit every taste and budget. A few suggestions are listed below, but you can get a more complete
purchasing a restaurant gupFusingGhicagoagazine, which has hundreds of restaurant reviews in every issl
Please check the internet to be sure the following restaurants are stllrestausamssare constantly
changing.

$ = average dinner entrée under $8
$3$ = aveage dinner entréefi%
$$$ = average dinner entré&$345

Restaurants in the Area (in addition to numerous fast food places)
e Cheesecake Factory ($$$), 875 N. Michigg8¥ 13171
e Dave & Busteros -94¥%#%), 1030 N. Clark, 312
e Downtown Dogs ($)488. Rush, 319515141
e Dublinds Bar & Gr-2666B40( $$), 1030 N. State, 31
e Ed Debevicds (-6641707640 N. Wel | s, 312
e Hard Rock Café ($3$), 63 W. OntarieQ&32252
e Harry Carayods (-828mW66, 33 W. Kinzie, 312
e McFaddens ($$), 1206 N. Statel, 7&R250
e Mi ster Jos (9434679822 N. State, 312
e PJClarks ($$), 1204 N. State6@42650
e The Original Pancake House ($), 22 E. Belle6d427912
e Tempo (24 hous$), 6 E. Chestnut, 3434373

Vegetarian/Vegan Options
e Chicago Diner ($$), 341l Halsted, 7-B356696
e Lo Cal Zone (%), 912 N. Rush9382060
e Old Jerusalem (Middle Ea$ert411 N. Wells, 39240459
e Rezads ( Mi$)4B2 W. Oltaric, B6E44500

e Edward® Natural Pizza ($$), 1212 N. Dearboi33 24490

e Ginods Pizzeri a33(i&), 940 N. Rush, 312

e Giordanods ($953074730 N. Rush, 312

e Lou Malnati 6s Pi z-8898i0a ($), 439 N. Wells, 31
e Mamads Pizzeria-2p5899 11 W. Division, 312

e Pizzeria Uno ($), 29 E. Ohio;3212000

e Pizzeria Due ($)19 N. Wabash, 3432400

Ethnic 0 Chicago is an ethnically diverse city, and this is reflected in the wide range of ethnic dining
available. If you are willing to travel a little, you can get great food at inexpensive pricesetfihiere are ma
neighborhoods that specialize in particular cuisines, including Greektown, Chinatown, Argyle Street (S
Asian), Devon Avenue (Indian), Pilsen (Mexican), and Taylor Street (Italian). Explore! Some suggestio
area:
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Ben Pao ¢han, Chine$s), 52 W. lllinois, 32221888

Big Bowl ($3$), 6 E. Cedar;64@3888

Gaylord India Restaurant (k&pr678 N. Clark, 36841700
Ji ad s -$) IONN. States 28220626

Nan Jing (Chine®e 941 N. State, 39245944

New Japalnn (Japane&®), 45 W. Division, 31874248
Singha (Th#), 340 N. Clark, 3570300

P.F. Changs (Chirg$p530 N. Wabash,-B289977

European:

Café lberico (Spa$ish 739 N. LaSalle, 5731510
Red Lion Pub (Eng#3h2446 N. Lincoli733482695

Mexican:

Adobo Grill ($$), 1610 N. Wells-2a@7999

The Blue Agave ($3$), 1050 N. State 35800
Chipotle Mexican Grill ($), 1166 N. Staté538B37
Taqueria EI No(®), 114 W. Chicago, 39235581

Frontera Grill/Topolobaon($$/$$$), 445 N. Clark, 33@t1434

Salpicon ($$$), 1252 N. Wells St9&32811

GOING OUT

Bars and Clubs® Many clubs and bars are clustered on Division Street\amjaegrartmeand on Rush
Street just to the south. These barsrateuaftand crowded; to sample the best of what the city offers, y

might want to visit bars and clubs in other parts of the city. A few suggestions:

B.L.U.E.S., 2519 N. Halsted,-52810120
blues club

Celtic Crossings, 751 N. Clark33F20059
friendly Irish bar near the Newberry

Double Door, 1572 N. Milwaukee-4883
3160 live rock/alternative music

The Green Mill, 4802 N. Broadway87d3
55529 jazz, Sunday night poetry slam

Kingston Mines, 2548 N. Halsted:47#3
46460 liveblues, R&Brery night

Metro, 3730 N. Clark, 738302030 live
music (many shows are for all ages)

Roscoeds Taver n,-288B

3355nei ghborhood bar in the

Coffeehouses
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e Caribou Coffee, 1 W. Division;G845789

o Cdfee Expressions, 100 W. Oak3322515

e Corner Bakery, 1121 N. State78Z2969

e Starbucks (many area locations, the closest at 39 W. D854i68923)1 2
e Third Coast, 1260 N. Dearborn6389730

e Argo Tea Caf]l9 N. Rusli312951-5302

TheateroChi cagods theater scene is very diverse, r a
eclectic plays by local playwrights. Many students have served as ushers at local theaters, particularly t
Shakespeare TheatkeReadarontains a full listing of plays and theaters. Below are a few suggestions:

e Chicago Shakespeare Theater on Navy Pier, 800 E-Saa560312

e 1.0, 3541 N. Clark, 7"BB00199 improvisational comedy

e Lookingglass Theatre Company, 821 N.nVBI#8a70665

e The Ned-uturarium, 5153 N. Ashland. 276525500 3 0 pl ays i n 60 minutes
e Second City, 1616 N. Wells;3&Z39929 nationally known improvisational comedy group

Classical Music and Opera
e Chicago Symphony Orchestra, 220 S. MitBiga#43300 (ticket info and sales)
e Lyric Opera of Chicago, 20 N. WackeB32P244ext 5600 (ticket info)

Museums

e Adler Planetarium & Astronomy Muséomddy & Tuesdays free BapEeb 25 1300 S. Lake
Shore Dr., 312227827 www.adlerplanetam.org

e Art Institute of Chicago
(Thursdays-8pmfree), 111
S. Michigan at Adams; 3
4433600 www.artic.edu

¢ Balzeks Museum of
Lithuanian Cultu@s00 S.
Pulaski, 773826500

e Chicag#blistory Museum
(Mondays free), 1601 N.
Clark at North Ave., 312 [j
6424600

e DuSable Museum of
AfricarAmerican History
(Sundays free), 740 E. 56
Pl., 7739470600 _
www.dusablemuseum.org

e Field Museum of Natural ' = =
History $econd Monday of each month afrfeebruary fjed400 S. Lake Shore Drive at Roosevelt
Rd., 319229410 www.fieldmusuem.org

e Jane Addams Hull House Museurul{fsed Mondays and Syn8@9sS. Halsted, 31135353
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e Mexican Fine Arts Center Muffeeedonations recommendtased Monday$852 W. 19 312
7381503 wwwnationalmuseumofmexicanart.org

e Museum of Contemporary Art (Tuesdays free), 220 E. CHi88366812ww.mcachicago.org

e Museum of Science and Indusayveekdays in Jan and Septé&lgt. at Lee Shore Dr., 773
6841414 www.msichicago.org

¢ National Vietnam Veterans Art Museum, 1801 S. Indiang826@2 7A&ww.nvvam.org
e The Oriental Institute Museum (admissjcitofe¢ Mo)).1155 E. 38Street, 773029520
¢ Notebaert Nature Mus€lihursdayfseg, 2430 N. Cannon Drive at Fullertor/5%%3100
e Polish Museum of America, 984 N. Milwauk&g&43332

e Shedd Aquarium (Mondays & Tuesdays free during Sept, Oct., and Nov.), 1200 S:93ke Shore, 31
2438, www.sheddaquarium.org

e Spertus seum of Judaica, 618 S. Michig&2Z1T27 www.spertus.edu

e Swedish American Mudetosed Mon and Tug2)1 N. Clark, 777288111 www.samac.org
e Ukrainian Institute of Modern Art, 2320 W. Chicag@/£3332

¢ Ukrainian National Museum, 721 Reyp8121218020

Galleries
Check th&eader the current issueGhficagor a listing of the galleries and current shows. Also check tf
Friday Weekend Section @ukEimeandTribune

Movie Theaters

Firstrun movies can cost up 5o isounts are available for matinees on weekdays and for the first show o
day on weekends. Senamdheaters generalbrgh between-$3depending on the time of day. Check the
Readéor show timesThe Newberry now sells discount passes that che used at selected theaters

for movies that have been playing for over ten day<heck with the Business Office.

FirsRun Theaters:
e 600 N. Michigan, 32259340
e Landmar k@estreZ823riNt Qlarky76894949
e Pipers Alley , 1608 N. Wells;@126890
e Webster Place 11, 1471 W. Webste82#83.00

SecoRun Theaters:
e Vic Theatre/Brew & View, 3145 N. Sheffield720349
e Logan2646 N. Milwaukee, 77820627

Art/Foreign films:
e Facets Multimedia, 1517 W. Fullertoi282E®75foreigrvideo rentals and screenings)
e Landmar kds Ce2B28WNrGlarkCiER94949C 1 n e ma ,
e Music Box, 3733 N. Southport87£8607
e The Gene Siskel Film Center of the Art Institute, 164 N.-84&28302
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Other Places to Go
e Brookfield Zoo, 8400 Bf'St. (31 St. and®1Avenue), Brookfield, 7A#60263

e Chicago Architecture Foundation, 224 S. Michi§223832 (offers walking, bus, and boaf tours)
www.architecture.org

e Chicago Botanic Garden, 1000 Lake Cook Road., Gle3&&484 7
e Chicago Cultural Center, 78 E. Washingterd443&30
¢ Frank Lloyd Wright Home and Studio, 951 Chicago Ave., Oai84#&itR,/608

John Hancock Building, 875 N. Michigan Ave, Hancock ObsefVdimoy, 18488758439,
Signature Room restauranttb@® floor, 3127879596

Lincoln Park Zoo (free admission, 9:68.@0np.m.), 2200 N. Cannon Drive,7322000
e Morton Arboretum, 4100 lllinois Highway 53, LisI4,923@0

e Prairie Avenue Historic District (Glessner House Museum & Cladseititojse3Bi0 S. Prairie Ave.,
3123261480

Historic Pullman District, W."$freet and S. Forrestville Ave 7953181
e Sears Tower, 233 S. Wacker Dr§ 82696 (skydeck viewing)
e Soldier Field (Chicago Bears), 1600 S. Lake Shore Al S8 18ckets: 84615BEAR

e United Center (Chicago Bulls and Blackhawks), 1901 W. MadiSd6031aurs, Bulls tickets 1
8004NBATIX (£8004622849), Blackhawks tickets5382212 (Ticketmaster)

Wrigley Field (Chicago Cubs), 1060 W. Addison

e U.S. Cdlilar Field (Chicago White Sox), 333"\W3886741000, tickets 35591212 or 86869
4263
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